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	Letter of Intent (LOI)
· Save this form as “SESF LOI Project Contact Name_Project Name” and 
· Email to: ASGENVIR@bellevuecollege.edu AND sustainability@bellevuecollege.edu 
· Must be typed


Project Title:

Project Contact Name:

Project Contact Info (email and phone number):

1. Executive Summary: Project Description (3-5 sentences), location on campus, proposed cost, and sustainability problem the project is seeking to solve.

2. Please explain the sustainability problem and how your project mitigates the problem (1-3 sentences).

3. What space or programs does your project impact, if any? Have you contacted campus staff responsible for those areas? If so, please explain how (1-3 sentences)

4. How did you learn about the Student Environmental Sustainability Fund?

5. What is the amount of funding you intend to request for this project?

	SESF Budget Request Form

	Please identify all expenses related to this request.  Attach to this form any supporting documentation, evidence, data, information, etc. you would like the SESF Fee Oversight Committee to consider and/or that pertains to a line item.

	Program Name:
	
	Program Budget #:
	

	Program Contact:
	
	Lab/ Position Name:
	

	 

	for Fiscal Year:
	
	 
	 
	 
	 

	 


  
	Previous SESF
Allocation 
($)
	Current
Request 
Amount 
($)
	Other Funds Allocated
($)
	Future Needs Estimate

($)
	Description (If needed)

	Salaries, wages and benefits
	
	
	
	 

	Exempt
	 
	 
	 
	 
	 

	Faculty
	 
	 
	 
	 
	 

	Classified
	 
	 
	 
	 
	 

	Students
	 
	 
	 
	 
	 

	Student Work Study
	 
	 
	 
	 
	 

	Employee Benefits
	 
	 
	 
	 
	 

	Personal Services
	 
	 
	 
	 
	 

	  

	Goods & Services

	Supplies & Materials
	
	
	
	
	  

	Communications
	 
	 
	 
	 
	 

	Rentals & Leases
	 
	 
	 
	 
	 

	Repairs/Alterations/Maint.
	 
	 
	 
	 
	 

	Printing/Reproduction
	 
	
	 
	 
	 

	Professional Development
	 
	 
	 
	 
	 

	Subscriptions
	 
	 
	 
	 
	 

	Insurance
	 
	 
	 
	 
	 

	Purchased Services
	 
	 
	 
	 
	 

	Other (Miscellaneous)
	 
	 
	 
	 
	 

	 

	Travel
	 
	 
	 
	 
	 

	 

	Capital Outlays

	Furniture, Equipment
	 
	 
	 
	 
	 

	Hardware/Software (describe)
	
	
	
	
	

	 

	Client Services 
	 
	 
	 
	 
	 

	 

	Other (describe)
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