
Campus Activities Board

PUBLICITY REQUEST FORM

This form must be submitted at least seven school days prior
to the day in which the poster is to be posted, at least four days provided to CAB in

order to produce a draft. Once draft is approved by costumer, CAB has three days to print.
Customer will be contacted to pick up posters at the front desk (C212). No posters will be

stamped without  customers approval of draft and customer signature at front desk.
CAB is not responsible for distribution. We recommend that posters be posted

two weeks before the event for the best poster visibility.
Revised 9/2008

Date Submitted _____________________    Advisor approval  _____________________
Final Approval Signature___________________   Date ___________________
Deadline  ___________________
       >>CAB is not responsible for any errors once approved<<

Contact Person ___________________   Club/Organization ___________________
Email   ___________________   Phone #  ___________________
Budget Number to be changed ______________________________

Event Title ________________________ Date  ________________________
Time  ________________________ Cost  ________________________
Sponsors ________________________ Location ________________________

B&W
8.5”x11”  #_____x$0.05=$_______
11”x17” #_____x$0.09=$_______

Color
8.5”x11”  #_____x$0.45=$_______
11”x17” #_____x$0.65=$_______

Plasma Screen $5.00
Yes_____ No_____

Other _______________
 _______________

Rush Job + $10
(Request under the ten days)
Yes_____ No_____

Total $__________


