Salary Negotiation

Research is important:

· Websites to help you to find salary information: www.salary.com or www.onlinetcenter.com 

· Pay attention to job ads.  Look at the salary range.  Most organizations will have a minimum to a maximum amount that they can pay.  They will want to hire someone at the minimum to the mid-point.  Employers want to be able to increase your salary once they have seen your work.
· You need to know what the salary range is for the job you are applying for.  It will be different depending on the industry you work in and the area you work in.

· You must do your research so you can negotiate effectively.  Know the salary range and look at the experience that you have to offer. If your number it too high and outside of the employers range, then you may not be considered for the job.  
·  Remember to show your value when talking about money; skills, experience, education and strengths.
· Some jobs offer a set salary.  There is no negotiation.  This is usual for entry level jobs.  The salary is $-- per hour.
 

Think about what you need
· How much would you like to earn?  How much do you need to pay the bills?  Do you share that responsibility with others? 

· If this is your first job, you may need to be flexible.  Would you be happy to start at $15 an hour?  Ask the manager if the salary could be reviewed in 6 months?  This is very common in the U.S.
 

What is the package?

Consider the benefits that go with the job: health insurance, vacation and holiday, sick pay, overtime, bonuses, discounts, 401K (retirement savings).  When you calculate the value of the benefits, the package may look more attractive.  Health insurance is an important part of the package; if the employer provides good coverage, it will save you a lot of money if you need medical care.  Find out how much the employer pays and how much you pay.  Employers often match some of the contributions you make to a 401K savings plan.  That is extra money given to you.
Body Language
Body language is important when talking about money.  Look the manager directly in the eye.  Speak slowly and clearly about your salary expectations.  Answer the question.  Be silent.  Look confident (even if you do not feel it!).  You may have to repeat information. Try not to react to information.  Stay calm.  Don’t show too much emotion.  Listen and ask questions.  Always consider what you hear.  You can always say no to a job offer once the job has been offered!

Salary Negotiation Conversation
Manager: So, how much would you like to earn?
Applicant:  I have done some research about salaries for this kind of work and I have found the range to be between $----- and $-----.  With my background, I would like to earn between $----- and $-----.

Manager: I am not sure that we could pay as much as that.
Applicant:  I have ___ years experience in the area of expertise you are looking for.  I have a __ degree in __________.  I am ______________ (offer 3 strengths that you know the manager wants).
Manager: Right now, we would be looking at paying around $-----.  Would that be okay?

Applicant: I would consider that.  With my background, would you consider a review in 6 months?  

Other phrases to help you negotiate
Could you tell me about the benefits that go with the salary?  I am very interested in working for this organization and I would like to make this work.  

The numbers are lower than I expected, but I am eager to begin working.  It is important to me to find the right organization and people to work for.  Would there be a salary review in a few months?
I am considering other job offers, but it is important that I find the right organization to work for.

Thank you.  I would definitely consider that.

Thank you.  That is in my salary range.

Thank you.  That sounds great.
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